CATALOGUE ADDENDUM

In version 5.7 and 6 of Catalogue, there are several new features and capabilities not yet covered by the Nozer

Catalogue chapter. This interim document describes the changes. The Windows menu in all past

versions and documentafion

DIGITAL RECORD has been re-named Access.
The most notable change is that the Image Record has been split into two windows: Analog Record and A new Window menu now ists
Digital Record. The Analog Record remains much of what the Image Record was. Switch from one to :JI?EZ’:(‘;’;‘;dg;‘:eP;‘(’m;"gny“

the other via the Access menu. When you Save, Catalogue retains the most recent choice. one of
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Catalogue:Digital Record

Gulls on Lake Michigan

Ona still Summer evening the surface of Lake Michign barely moved under & “"pancake” O
 sunset. & far as the eye could see qulls dotted the water. o
-

.. Lake Michigan, Lakeshare, Great Lakes, Saugatuck, Oval Beach, Scenics & Landscapes,
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| image Aosess | w | DSCO0&D,jpg -
| Generation | w | PBELP:I magi ng:Saugatuck | mages:20070923
——r= e | 1 I HD:2007:Imagi ng:Saugatuck Images: 20070923
Type fMedium 550.00 g HD4:2007:I magi ng:Saugatuck |magss: 20070923 MedRez
Size /Farmat n 24MP - HD4:2007:Irmagi ng:Saugatuck Images: 2007092 3:HiRez

' - HD4:2007:Irmagi ng:Saugatuck Images:20070923: 0500060
L — | r =

| created [w |8 00/23/07 | Entered [w || D9/26/07
|_Prime File | w [ HD:2007:Imagi ng:Saugatuck_I mages: 20070923 03000604

| remo | Print from DSCO0G04tIT |

' posted to web site
S Framed for the gallery at GoodGoods

| Previous Usage || Framed and donated to Art School Benefit in 2009

Linked History| w |

The Digital Record eliminates items that do not apply to digital images, such as label printing, and adds
other features that do, like metadata controls.

The window starts with a new field, Title, to coincide with metadata standards.
The Repeat button has been simplified as a “ button.

The Cross References has been renamed to the now standard term: Keywords.

keywords, prov1d1ng a major shortcut when keywording an image that is similar to others
in subject matter. See the section on Keyword Sets for more information.

METADATA
For the most critical pieces of metadata, branding and licensing, the current settings are now available
and highly visible. A set of three colored radio buttons keep you readily informed about the intended
results of any metadata writing.

These are the very same settings that are accessed and controlled in the Meta Panes.

Clicking on any of these three buttons toggles them through their settings. To help you
in knowing what the colors represent, the dynamic help at the bottom of the window [|_ tetatsta ||
describes each one when you move the cursor over it. -

© Protection does not write anything for Creator, Source and Copyright if it is Green
- meaning protection is On and protecting any existing copyright. |_FrimeFil ||

Contact Info always writes the default Contact Info when Green. When Yellow, it
writes only where no info is already present. When Red it writes nothing. All of these settings defer to
the © Protection.

HindSight Ltd. : d
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No Use License writes your No Use wording into the licensing terms when Green, unless other
wording has been written into the Terms for Usage in the Meta Panes. In that case the entered words
are used.

IMAGE ACCESS

Pri

There are three new functions in the Image Access popup I Image hooess il Install Image 1

menu. n
Add Resolutions

With Locate Image, there’s no need to dig around on your hard drive
trying to find an image. Click on any line of Image Locations(s) to
indicate the resolution you're seeking. Then use Locate Image to have it
show where that image is by opening the folder containing that file. On

OS X, the image file is highlighted within the folder.

Open Image

Locate Image
Rename Image
Rename Image w/5N

Locate Image works with external drives and ejectable disks too, as long as

they’re currently mounted and accessible.

1
View Full Image |
View Thumbnails |

. . Import a Folder

Change a Path takes the challenge out of correcting paths when images |grErrrem .

are moved. See the short section on Change a Path for details.

. . . Image Conversion
Conversion Preferences opens the new Conversion Preferences window.

See the section on Conversion Preferences. Browser

Conversion Preferences

ME FILE

With digital images it’s all too easy to lose _ :
track of which of many copies is the original ||_FrimeFi= ||
or the result of extensive retouching and

corrections; the Prime File. Now you have the means. Ir

With a Prime File entered, you can use the popup menu to open the image in ] Openimage
your image editing software or to locate the file on your hard drive. Show Location

Entering a Prime File is easy too. If nothing is entered as the Prime File, clicking
on the popup menu brings up the standard Open File dialog in which you can navigate to, and select
the desired image file on your computer’s hard drive.

Or, you can drag an image from your Desktop onto the Prime File and have it automatically entered.

Of course, you can opt to type the path and file name.

DRAG FROM WEB BROWSER

Qu

On OS X, images can be entered from your web browser by dragging the image from the browser onto
the image display area of the Digital Record window. A copy of the image is saved into the Images folder
(located within the same folder as the Catalogue) and the URL of the image is noted in the Prime Image
cell.

This is very useful for photo researchers to keep track of images of interest, or for creators to track their
own images on line.

HindSight does not advocate unauthorized copying of copyrighted materials.

Note that some images may have protections, scripts or other means of display that prevent them from
being copied. Images must be a standard JPG or JPEG image to utilize this feature.

ICK ZOOM
A zoom box has been added to the top right corner of the window. Clicking on this box s
alternately enlarges or reduces the window. !E

The reduced size is useful for dragging images from folders to the Catalogue or for dragging
images from one Catalogue to another when sorting.

FoONT SizEs

If you want the type in the window to be larger or smaller, you now have that option via the
two buttons located below the Keywords cell. i)

Click on the + to make the text larger, or on the - to make it smaller.

Only the text in Title, Caption, Keywords and Creator is affected with each click. Hold the Shift key
and click to alter all of the text in the window.
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DATE CREATED AND DATE ENTERED
Popup menus have been || created [ 1 09.08/09 Entersd I Dor16008 |
added to these two date I . = Entered...
entries. Clicking on either provides a variety of options for selecting images |_T0day
based on the applicable date.

Since a Date
Between Dates
On a Specific Date

SELECT BY RATINGS
The triangular wedge below the Ratings stars opens a menu for making
selections based on ratings.

[»Select Ratings

Equal to...
The top half of the menu allows you to specify the desired Rating and Greater than...
select all images in the Catalogue that match your criteria. Less than...
The bottom half of the menu, Select Within, only considers those images Select Within
already selected and reduces them to only those that match your criteria. Equal to...

Greater than...

Less than...

WINDOW SIZE
Paths listed in the Image Location often exceed the space [ imsge tiecess | w | DSCOZO3E. | py
&
provided for their display. Although a scroll bar across the |Hpa:2009:Imaging:ssugatuck Images Street Scenes:B4th N
F) HD&:2009:Imaging:Saugatuck Images:Street Scenes:64th 5t
bOttOIn. allows you to S€.€ the rest, 1Cs muCh more HD 4:2009:Imaging:Saugatuck Images: 2008051 3:D5C0293
convenient to make the window

wider by clicking and dragging the [imae sesces [w DSC02935,1pg

bottom I‘lght corner Of the HD4:2009:Imagi ng:Saugatuck Images:Street Scenes:64th St 0ak:Thumbs
Window, HD4:2009:1magi ng:Saugatuck Images:Street Scenes:64th St Oak:MedRez
HD4:2009:1magi ng:Saugatuck Images: 2008051 3:03C02935.JPG

The full paths can then be viewed.

GATHER IMAGES _
New in the Submit menu is Gather Images, which copies a m Web Window
specified resolution of the selected images into a folder for Prepare New Submission %2
uploading, submission, delivery or...whatever reason you may
have for pulling together a set of digital images.

Add Selected to a Submission #B
selected to New Submission )

Gather Images opens a window for you to set a few options

Gather Images
before having the images gathered. =

Radio buttons allow you to choose which resolution ) 77  Catalogue:Gather Images
or variation of the images listed in Image Location(s) Gather the 95 Selected Images

should be copied.

Using the resclution listed:

You can then choose to write Nothing to the images

O1st Oznd @3rd Oath O last
. . e e N e
or to write Copyright, Contact Info and/or a No Use

License as metadata in each image. Write to Images: ) Nothing
. . . @ © Protecti
Other metadata in the images is untouched and B s

remains as-is. @ Mo Use License

If you want other metadata, such as captions and @

kCyWOl‘dS lnCIUded Wlth the 1mages, that Should bC Click to start the copying process. You'll be asked to select

done in advance of gathering the targeted location for a new folder, then the folder will
be fileld with the images.

When ready, click on Gather. A window opens for
you to name and choose the destination. A new
folder is created and filled with the images.




New in Catalogue

KEYWORD SETS
There’s no need for you to purchase additional software just to harvest keywords. It’s a feature built right
in to Catalogue 5.7.

A Keyword Set is any number of words you've used to keyword an image. Those words can be saved as
a named set for future retrieval when keywording similar images.

Keyword sets can be created using the keywording features in StockView or they can be compiled from
sets of keywords you acquire elsewhere, such as from web pages.

A Keyword Set is not rigid. When being used in the future a set is editable to fit any image. More
keywords can be added for the image, or words can be removed without affecting the saved set. If
desired, any saved set can be altered or replaced too.

To save the words displayed in the Image Record Keywords cell as a set, simply click on
the Sets popup menu, choose Save As Set and give the words a name to help you recognize S TS
it in the future. =

ewares|

To retrieve a saved set click on the Sets popup menu. The menu lists the names

s _ 1 s 11 s <
of your saved sets. Choose one to add it to anything already in the Keywords for Manage Sets
this image. Repeat to add another set of keywords if desired. Sava As Set

To edit or create Keyword Sets, choose Manage Sets. This opens the Keyword ! R

Sets editor. Rirdc Ranrnrc

' 806 Catalogue:Keyword Sets

Keyword Sets o | W 0

Done

a1

Favaorite URLs Click for a menu of saved keyword sets. Choose one to view and/or edit it here. Choose Grab Current to
get the keywords in the active image record. Hold Opt/Alt and choose a set to delete it. Hold Shift to
Add your selection to the words already here.

¥a

The Keyword Sets editor is a simple window with a single large cell. Typically it starts out empty.

The Keyword Sets popup menu provides several choices for working with

keywords. Save As Set
Grab Current loads the words currently listed in the Image Record Keywords Birds, Raptors
cell. Anything shown in the editor window is replaced. Rrancac Fanthall

Hold the Shift key as you click on the menu and the menu changes to add the Append Current _
current keywords to the contents of the editor. Append Set '

To save the contents of the editor window as a Keyword Set, choose Save As Set.

The rest of the menu lists your saved sets. Choose one to load it into the editor, replacing the current
contents. Hold Shift as you click on the menu to add your choice to the editor’s contents.

Hold Option/Alt and make a choice to delete a set.

Apply adds whatever is shown in the editor to the Keywords for the current entry in the Image Record.
It adds, but does not replace.

Copy places the words displayed in the editor window on the clipboard so you can paste it into other
software or elsewhere within StockView.

Compile processes whatever words are in the editor, converting them into a comma separated list of
keywords. This very powerful process is what sets the
Catalogue’s compiler apart from any other.

Keywords
. . 3 people, 3040 years, african american, african american man,
Fll’ld lmages on the web african american men, african americans, african ethnicity,

7 . I Business ' Busl| business, business groups, business mesting, business people,
that are similar to yours D Do BUsiness people mesting, business person, busnass
. . — Day — DOoLl presentation, business team, business training, businessman,
in order to find suitable

businessmen, businesswoman, businesswomen, caucasian,
keywords. Now copy and

— Full Sult — Ind0| giversity, diversity workfarce, sthnic, ethnic diversity, female,
paStC thOSC WOde iﬂtO men, office worker, office workersypeopls, talking, team,
h ditor It doesn’t ! Politiclan ! Politles L Serles
the e .

L Sitting L Tabl

O Paper [ part| females, horizontal, indoors,

HindSight Led.
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matter what format the Catalogue:Keyword Sets
copied keywords are in.

<3a class="v1" href="/photos-images/3-people.html"=3 people</a=, <a class="v1" m
You can paste raw HTMIL  href="sphotos-images/30-40-years.html">30-40 years</a>, <a class="v1" href=
"/photos-images/african-american.html"=african american</a=, <a class="v1"

href="/photos-images/african-american-man.htmi"=african american man</a=, <a
words. You can even paste class="v1" href="/photos-images/african-american-men.html"=african american
various formats, one after men</a>. <a class="v1" href="/Dhotos-imaoes/african-americans.html"=african

the other.

or more obvious lists of

3 people, 30-40 years, african american, african american man, afric
When you click on Compile, the contents men, african americans, african ethnicity, business, business groups
are processed and converted to a comma meeting, business people, business people meeting, business person,

d li ich all d li d presentation, business team, business training, businessman, busines
scparated list with a uplicates removed. businesswoman, businesswomen, caucasian, diversity, diversity work

Now you can edit the list, paste more lists,
add your own words, delete others. When ready, save them as a set or apply them to the current image.

Favorite URLs provides quick access to web sites where you can seek keywords. To start you off, a dozen
URLs are already loaded where you can conduct a search for images similar to yours in order to obtain
keywords. Some of the provided links lead to search engines, dictionaries or thesauri to aid you in
finding additional terms.

To visit a URL, select it from this popup menu. To delete a URL, hold Option/Alg, then click and select

the URL to be deleted.
There are a few ways to add a new URL. Most obvious is to choose Add cki”’;

New URL. Then type or paste the URL into the resulting dialog window.
On OS X only, you can drag the URL from the address bar in your
browser onto the Favorite URLs button.

Done closes the Keyword Sets editor.

CHANGE A PATH
Many of Catalogue’s dealings with images depend on an accurate path to where the image or variation
is located on your computer’s hard drive or network. If you move the images, the path changes. If you
move Catalogue, it may require an adjusted path as well.

Although Change in the Search menu can make quick work of it, Change a Path is devoted to helping
you quickly adjust the locations.

Start by making sure that you have all the records selected that are in need of a change. It doesn’t
actually matter if you have images with other paths included since only those that actually match what
you're changing from will be affected.

Knage Acoess | [SCO2746.)pg

Change a Path starts with a window asking for the path - or part of -
. . | Saugatuck 1meges: Z00E0 1 19:Thumbs 0
a path that needs to be changed. You can type it in, but for o g Saugotuck Imoges:Z00E01 19:T humbs:Hes
. . . . . i ng:Saugatuck |mogea: 200801 19:DECO2746.
simplicity and accuracy, it's much easier to copy what needs to be |tersiesimsgingSsustuc imsges:z0020119.05c02746.
changed. So before triggering the process, highlight and copy the
former path.

Import a Folder .
Change a Path is invoked via the Image Access popup menu under |
the image area of the Image Record window.

Enter or paste the path in need of a change.
This can be the entire old path, or just a part
of it that contains the part to be changed.

Then click OK.

Enter or Paste the Existing Path or Partial Path to be changed FROM. '

Heracles:Imaging Saugatuck Images

f LY I
Cancel OK

In the next window, enter or paste what that

. Enter or Paste the NEW path or Partial Path it is to be changed TO, of simply click '
portion of the old path should become. [

Chaose 1o locate an image with the new path.

Easier still, click Choose and use the ensuing
file windows to navigate to any image in the
new location and choose it. .

/\_CancI_\_ f Chooseaf OK 3 I
a1 §
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Whichever way you enter the new path, the |

| okt :
o Change:
program then confirms the change about to be | Heraclextaging-Shisgatuick Images:

]
made. i
b To:
| o "
Click Cancel if you need to make any changes or ! Labrynth:Imaging:Saugatuck Images:

corrections.

If all looks right click OK.

. = N I
p Cancel " ( (g( ,.

All of the selected records that had a match for the original path are instantly updated to the new.

BEFORE YOU SAVE

Keep in mind that the change is not permanent until you Save. Inspect the results to be sure you got
what you intended. If not, use File > Revert or close the file without saving and re-open.

This takes away fear of error but it’s always best to have recent backups of your Catalogue in case of
human or hardware error.

BIT MORE ABOUT CHANGES
As noted eatlier, you can change a whole path or a part of a path. You can enter exactly the part that
needs to be changed or you can enter a bigger piece that simply contains the difference.

The inclusion of a colon on Mac or backslash on Windows as the ending character of a path is up to
you, but if the From path ends with one, the To path should too in almost all cases.

EXAMPLES:
A change from “Heracles:Imaging:Saugatuck Images:” to “Labrynth:Photo Files:Michigan:” replaces
the the entire path.

A change from “Heracles:Imaging:Saugatuck Images:20080119” to “Labrynth:Imaging:Saugatuck
Images:” replaces the hard drive name, leaves the middle the same and eliminates a folder named
“20080119” from the path.

A change from “Heracles:Imaging:Saugatuck Images:” to “Heracles:Imaging:Michigan Images:”
represents the renaming of a single folder in the path.

A change from “Imagging” to “Imaging” can correct a typo.

A change from “es” to “ing” changes “Heracles:Imaging:Saugatuck Images:” to
“Heracling:Imaging:Michigan Imaging:” and demonstrates a potential pitfall of specifying too little.
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7
CONVERSION PREFERENCES

The Type and JPEG compression remain available in the lower right corner of the Browser. Settings for
Dimensions and Folder Names have been moved to a new window: Conversion Preferences.

Conversion Preferences is accessed by clicking @ @ @ Catalogue Conversion Preferences
on the button in the Browser or by clicking
on the Red ? mark next to the array of buttons

Conversion Preferences for Catalogue

for Copyin images. JPEG Compression 0
& 8 Destination Type: e 14l
Conversion Preferences is also accessible in Bast - Quality - Least
the Image ACCCSS popup menu Of the Image Long Dimension in pixels: Default Folder Mames:
Record window; Analog or Dlgltal- Thumbnails 756 Thumbnails Thumbs
Medium Rez = Medium Rez | MedRez |

The window contains items formerly in the

. High Rez 1024 High Rez HighRez
Browser plus two new Opthl’lS. - . —
__| Do Not Resize __lgnore Default Folders
Nest in Source Folder tells the program to (J Nest in Source Folder

save converted images into folders within the  when Cataloguing Images...
source folder; that is the folder containing the )

.. . Image Mame is: EEch@I!;Je Source
original images. These folders are named

according to the entries for Default Folders. Summary of settings...

Exclude Source tells the program to omit the Include META data from Catalogue

Source folder as an Image Location while When converting...

processing images into the Catalogue Save inside the Selected Destination folder
Do Not Include the Original (the Source) images

This is especially handy when images are in a Resize the Images

temporary location, such as in a folder on the Create JPEG Images

Desktop. The desired resolutions are created 256 pixel Thumbnails go to Thumbs folder
and located as indicated and the original 512 pixel Medium Rez go to MedRez folder
source can then be moved or removed 1024 pixel High Rez go to HighRez folder

META data includes...
Copyright: James Cook

URL: http://JamesCook.biz META Panes

When this option is checked, images being converted and catalogued do not
include their initial folder in the Image Location. This is best used when working
from a folder in a temporary location, such as on the Desktop.

without leaving a non-existent location listed.

4
BATCH RENAME
Batch Rename, accessible via the Functions menu or the Batch Rename button in the Browser, has
gained a few new options.
Besides Rep.lac.e, you can now Ad(.i to image g o e b 1
names and indicate that the alteration should ;
. . . [ t Fiolds Direct
occur at the Beginning, End or Anywhere in ur:" k° ;rt F';eckw =] Change Image Names..
X ockyMtnParl
the image names. Change in... Catalogue | w |
. . Folders within: RockyMtnPark
Basic changes now include Standard Case, [ Catatogue and Images
meaning each word in the name starts with an [_) Catalogue Only
Uppercase letter with all subsequent letters () 1mages Dnly
Lowercase. For example, Standard Case versus -
Replace/Add...
UPPER CASE versus lower case. cbis
- With... RMP
Web Safe converts any characters that are not — Images within: RockyMinPark e r———
H H ACATION wITNIN NAane: eginning
acceptable in links to proper web  |DSED01ES.AG 0
specifications. For example, © is converted to DSCOD1 41.0PG | fdd ‘ | Replace )
0 DSCO0142.JPG
YoA9. DSCO0143.JPG
DSCO0144.JPG Change to... Standardcase
DSCO0145.JPG
DSCO0146.JPG
DiCiniac o | iowerease | | uppercese |
DSCO0148.JFG
DSCO0149.JPG 4 | websae | | Spacesto_ |
DSCO0150.PG v

Click to Replace the letters entered in the top cell with the letters entered in the
lower cell. The Location Within indicates if the replace is limited to names
Beginning or Ending with the top set. Anywhere is case sensitive.
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BROWSER

For the most part, Catalogue’s Browser remains as it was with a few noteworthy exceptions.

@06 Catalogue:Browser
Current Folder/Directory Destination Folder
[ Thumes  [v]
Folders in: 20080224 e Folders in: Thumbs
izl Thumbnail to Folder -> |
Thumbs —_—
- Med Rez to Folder ->
| Hi Rez to Folder _
~ All ez to Folder -

-\H New Folder - = _ I
Images in: 20080224 i Images in: Thumbs
DSC01155.JPG = DSCD3?9].J:DQ |
DSCO01165.JPG DSCUS?Q&J. ]
DECO1165 pad | D5CO3803.] pg
DSCO1163.JPG | . i ' DSCO3E11.jpg
D3CA1172.JPG | DL 2.0k sveto. || Catologue ||
DECO01182.PG [ . |
DSCO1184.JPG : n
DSCO1189.JPG [ (| [ T
DSCO1192.JFG g _ Catalogue Data ﬂ
DSCO1215.JPG I "

v
|| Loz [

JPEG Image  5,051K on disk
Created: Jan 1, 1904, 12:00 AM Fisherman on the mouth of the Kalamazoo River on Lake Michigan,
Modified: Sep 23, 2009, 4:07 PM Saugatuck, Michigan in February. & line of icebergs floats a few

Display: EPEG I TEE EFSD hundred yards away.

UL Twes DN et | Keywords |

Scenics & Landscapes, Rivers, Lakes, Great Lakes, Weather ,
Winter, Ice, ceberg, Cold, Frozen, United States, Michigan,
Sports & Recreation, Fishing

| @ | [ 2005 James Conk g
META Panes

Use these check boxes to limit the image types, listed below, to some of the most common formats. ALL lists every type of image format within the
Catalogue's capabilities. 4

DispPLAY
Below the list of images on the left is a set of radio buttons. These buttons allow you to select which
image formats are to be displayed in the list. This can greatly simplify the process of going through a
folder with, for instance, both RAW and JPEG images. By switching to view JPEG, the list is reduced
to images that display much more rapidly. Of course, speed remains dependent on your computer’s
processor and RAM and the size of the image being processed.

DELETE
The text labeled button for Delete Image has been replaced by a Trash Can icon. Click on it to remove
the highlighted image from your hard drive.

HindSight Led.




